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NIA/CHD/CBO/ESTB./TENDERS/2024-25/01 02/07/2024

E-TENDER NOTICE

Applications are-invited to appoint an architect to carry out the job of interior furnishing of our new
office situated at 1%t and 2" Floor, SCO No.77, Sector 30C, Chandigarh. Total area for
refurbishment is appx. 3900 sq. ft. The estimated cost of the project may be approximately up to Rs. 1
crore. The job will include the guidance and control on the contractors to do the following.

1. To Renovate/Refurbish Office.

2. To construct the wooden Cabins for CRM & RM, Cubicles for Officers, conference Room, VC
Room, Record Room, and alike.

3. To lay the false ceiling.

4. To lay the modular furniture of the wooden cubicles.

5. Electrical work viz. 2'x2’ LEDs/Tube lights embodied in false celling and alike work.

6. Electrical wiring for light points and also through UPS supply for Computers.

7. Air conditioning for the office premises

8. Installation of Venetian Blinds alike.

9. Civil works viz. renovation of toilets, partition etc.

10. Any other works required as per site conditions etc.

The above list is illustrative but not the exhaustive.

Tendering process shall be of two-bid system Technical Bid & Price Bid. Technically qualified bidders shall
be considered for opening of Price Bid.

A pre-bid meeting will be held on 09/07/2024 at 11.30 am on the site itself, i.e. on the aforementioned
address,

Bidders can download tender documents from our website www.newindia.co.in and
www.tenderwizard.com/NIAEPROC. Bidders must submit the bids on
www.tenderwizard.com/NIAEPROC only. No other mode of submission of tenders will be
accepted. Last date of submission of bids is 16/07/2024 up to 16:00:00.

EMD (refundable without interest) will be Rs. 20000/- in the form of DD favouring “"The New India
Assurance Co. Ltd.” payable at Chandigarh to be submitted at office of The New India Assurance Co Ltd,
Chandigarh CBO, 1% Floor, SCO No0.91-93, Sector 34A, Chandigarh - 160022 on or before due date of
tender submission. Scanned copy of both the DDs will also be required to be uploaded on
www.tenderwizard.com/NIAEPROC.

Please note that only those Architects having work experience as under should apply-

1. Three similar works each of 40% of the estimated cost of project OR
2. Two similar works each of 50% of the estimated cost of project OR
3. One similar works each of 80% of the estimated cost of project.

The Company reserves.jts right to reject any or all applications without assigning any reason.

F REGIONAL MANAGER
CHANDIGARH CBO
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SPECIAL INSTRUCTIONS TO BIDDERS FOR E-TENDERING

1. Tender document with detailed terms and conditions is available on our Website
www.tenderwizard.com/NIAEPROC. Interested parties may download the same and participate
in the tender as per the instructions given therein, on or before the due date of the tender. The
tender shall have to be submitted online through the e-Procurement system on
www.tenderwizard.com/NIAEPROC.

!\J

As a pre-requisite for participation in the tender, vendors are required to obtain a valid Digital
Certificate of Class III as per Indian IT Act from the licensed Certifying Authorities (For ex. N-
codes, Sify, E-mudra etc.) operating under the Root Certifying Authority of India (RCIA),
Controller of Certifying Authorities (CCA). The cost of obtaining the digital certificate shall be
borne by the vendor. In case any vendor so desires, he may contact our e-Procurement service
provider M/s. Antares Systems Limited, Mumbai for obtaining the Digital Signature Certificate.

3. Corrigendum/Amendment, if any, shall be notified on our website
www.tenderwizard.com/NIAEPROC only. It shall be assumed that the information
contained therein has been taken into account by the vendor. They have the choice of making
changes in their bid before the due date and time.

4. Vendors are required to complete the entire process online on or before the due date of closing
of the tender.

5. The Commercial/Price bid of only those vendors shall be opened whose Technical bid is found to
be acceptable to us. The schedule for opening the price bid shall be advised separately.

6. Directions for submitting online offers, electronically, against e-Procurement tenders directly
through internet:

i. Vendors are advised to log on to the website (www.tenderwizard.com/NIAEPROC) and
arrange to register themselves at the earliest.

ii. The system time (IST) that will be displayed on e-Procurement webpage shall be the
time considered for determining the expiry of due date and time of the tender and no
other time shall be taken into cognizance.

iii. Vendors are advised in their own interest to ensure that their bids are submitted in e-
Procurement system well before the closing date and time of bid. If the vendor intends
to change/revise the bid already entered, he may do so any number of times till the
due date and time of submission deadline. However, no bid can be modified after the
deadline for submission of bids.

iv.Once the entire process of submission of online bid is complete, the vendors are
required to go to option own bid view through dashboard and take the print of the
envelope receipt as a proof of submitted bid.

v. Bids / Offers shall not be permitted in e-Procurement system after the due date / time
of tender. Hence, no bid can be submitted after the due date and time of submission

has elapsed.
vi.No manual bids / offers along with electronic bids / offers  shall
be permitted.
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7. No responsibility will be taken by and/or the e-Procurement service provider for any delay due
to connectivity and availability of website. They shall not have any liability to vendors for any
interruption or delay in access to the site irrespective of the cause. It is advisable that vendors
who are not well conversant with e-tendering procedures, start filling up the tenders much
before the due date /time so that there is sufficient time available with him/her to acquaint
with all the steps and seek help if they so require. Even for those who are conversant with this
type of e-tendering, it is suggested to complete all the activities ahead of time. Please be
reassured that your bid will be viewable only to you and nobody else till the due date/ time of
the tender opening. The non-availability of viewing before due date and time is true for e-
tendering service provider as well as New India Assurance officials.

8. New India Assurance and/or the e-Procurement service provider shall not be responsible for any
direct or indirect loss or damages and or consequential damages, arising out of the bidding
process including but not limited to systems probiems, inability to use the system, loss of
electronic information etc.

9. Bidder should arrange for the EMD as specified in the tender. The original should be
posted/couriered/given in person to the Tender Inviting Authority( i.e the company), within
the bid submission date and time of the tender.

10. The bidder has to submit the tender document(s) online well in advance before the prescribéd
time to avoid any delay or problem during the bid submission process.

11. The details of the Earnest Money Deposit(EMD) document submitted physically to the company
at the address mentioned in the notice before due date of submission of tender and the
scanned copies furnished at the time of bid submission online should be the same otherwise
the Tender will be summarily rejected. Ensure that the copies of EMD are submitted under
their respective heads only.

12. The Tender Inviting Authority (TIA) will not be held responsible for any sort of delay or the
difficulties faced during the submission of bids online by the bidders due to local issues.

13. Bidder should take into account all the corrigenda published online before submitting the bids
online.

14. The bidder should see that the bid documents submitted should be free from virus and if the
documents could not be opened, due to virus, during tender opening, the bid is liable to be
rejected

15. Please note that if rates are not filled in BOQ, then system will show it as zero. If bidder fails to
quote any rates in the BOQ, then their bid will be considered ‘incomplete bid" and their bid will
be rejected. Only complete bids will be considered for further evaluation.

16. EMD exemption will be as per government rules applicable to MSME. Please submit relevant
certificates in respective heads.

17. Only bids submitted through online mode will be considered for evaluation.
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In case of any clarification pertaining to e-Procurement process, the vendor may contact the
following agencies /personnel:

S.N | Particulars (:ompany Nar;u_e. '.Contact Details_

Mr. Sushant

1 For e-Tendering Support Tender Wizard 9731468511

The New Indig Mr. Sandeep Kumar

2 For Tender related Queries AstiFrice Co. Lid 2006765063

I

8’ @ 2‘/}4/ Page 4 of 17



= 3R wwaew o Riftre y
(HRd 9P dT 3UHH) '

THE NEW INDIA ASSURANCE CO. LTD. ~'%-IT\'3'TF.%IT-|.- \
(Govt. of India Undertaking) 3THd HElTd
adhre uar. &3, (850000) . 91-92-93, HaTR 34 T, TENTE-160022 '
Chandigarh LCBO (850000), 91-92-93, Sector 34A, Chandigarh-160022 Ph: 0172-2601036
Email: nia.850000@newindia.co.in
CIN Number: L66000MH 1919GO1000526 Website: www.newindia.co.in

GENERAL TERMS & CONDITIONS OF THE CONTRACT

1, a) The term Company / Employer wherever used, shall mean The New India
Assurance Co Ltd (NIACL).

b) Design shall mean the design & detailed engineering necessary for execution/
commissioning of the work.

c) Month shall mean calendar month.

d) The Engineer in charge shall mean the officer authorized by the Employer for
inspection, execution, scrutiny and approval of same for all services rendered by
the Consultant/ Architect.

2, The Earnest money of Rs. 20,000/- deposited will be refunded to the unsuccessful
bidders within one month of the opening of the tenders or final decision for
appointment of consultant whichever is later.

3. The Earnest money of successful bidder will be retained in the Company till the
completion of the work and shall be converted as part of security deposit.

4. Rates quoted by bidder shall remain firm till all the works are completed by the
contractor and no claim for increase in rates during this period shall be
entertained.

5. Firm/bidder shall be paid only on the actual quantities of work done at the

tendered rates excluding escalation.
6. The rates quoted should include

i) All expenses including travelling expenses incurred by the Architect in
submitting, clarifying & getting approval of all design & drawings from NIACL
& Government authorities.

i) All expenses incurred for collection of data, attending meeting with NIACL in
connection with preparation of design/ drawings.

7 GST will be paid extra as applicable.

8. The company/ employer shall deposit all fees required by the Municipality or other
local authority. Income tax as per rules applicable from time to time will be
recovered from each payment. 10% of the amount of each running account bill
shall be retained and same shall be released on completion of defect liability
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period. Security deposit and EMD will be released after successful completion of
work.

9. Completion Time

The Consultant/Architect shall complete the whole services and scope of work in a
mutually agreed period of time on the confirmation to proceed with the particular
work, and time would be essence of contract.

10. Validity of offer

The offer submitted shall remain valid for a period of 120 days from the date of
opening of tender.

11. Limitations of liability

The company/employer shall in no way be responsible for any liabilities arising
out of the consultant’s contractual obligation with the consultant’s personnel, sub-
contractor’s licensors, collaborators, vendors or subsidiaries.

The consultant and employer agree that each shall assume full risk of damage or
injury to its own properties, employees and representatives caused by any act or
omission to act by their respective employees or representatives during the
performance of the agreement. Each party hereby releases the other from any
and all liability for loss or damage so caused to its own properties and each party
agree to indemnify and hold harmless the other against all liabilities so caused on
account of personal injury to its respective employees and representatives or to
third party.

The consultants shall be liable and responsible for payment of all income tax and
other taxes which may be levied on the fees/ payments received from the
company/ employer under the terms of this agreement and shall indemnify and
keep harmless the employer against any claim/ liabilities and outgoing on this
behalf.

All taxes and duties payable on the payments received by the consultants under
this contract shall be paid by the consultants. They shall indemnify and keep the
company/ employer indemnified against any claim arising in respect of injury to
their persons performing the work, or loss or damage to the property of such
person and against third party claims if any arising out of the works to be
performed under this agreement.

It is expressly understood that the overall responsibility for the design,
engineering/ consultancy towards the successful operation of entire work shall be
that of the consultants.

The consultants shall undertake any redesign work which may become necessary
due to any faulty design, assumptions or any other reason what- so- ever made by
the consultant.

@q/@{ﬂ/

Page 6 of 17



fe =g gfar vwaity Hut fofires
(HRA RSB PHT IUsHH)

THE NEW INDIA ASSURANCE CO. LTD.

{Govt. of India Undertaking)
I8hTg Ta. . dt.3i. (850000) , 91-92-93, AR 34 T, TSITS-160022

Chandigarh LCBO (850000), 91-92-93, Sector 34A, Chandigarh-160022 Ph: 0172-2601036
Email: nia.850000@newindia.co.in
CIN Number; L66000MH1919GO1000526 Website: www.newindia.co.in

12.  Ownership of drawings design and publications of data etc.

« Ownership of drawings, design, reports etc:-

All reports, notes, plans drawings, designs, data specifications, Statistics and
other documents and data prepared and compiled by the consultant while
performing the consultancy services shall be the property of the employer and
the employer shall have the right to use them or reproduce them in
connection with this project in the manner it likes and for this no royalty shall
be paid

e Publication of date etc.:-

The consultant shall not publish without the written consent of employer or
use for purpose other than these for this work, the articles, design,
photographer or illustrations, related to this work. The consultant shall refrain
from making any public statement concerning the consultancy services without
the prior approval of the employer and shall also refrain from engaging in any
political activity.

13. Change and Additions to scope or services, termination of contract, delay and
extension

e The company employer shall have the right to request in writing addition or
changes in the scope of services to be performed by the consultant. If in the
consultant’s opinion any such additions or changes affect the design,
completion schedule etc., the employer shall be advised accordingly.

« Termination of contract:

The company/employer reserves the right to terminate or abandon or postpone
the work for good and sufficient cause (including non start of work as per client
priorities) and in any case shall give 30 days prior notice in writing to the
consultants (the employer being sole judge for the same). The consultant shall be
entitled to receive fees due to them for services performed under this agreement till
the time of the notice of termination given by the employer. and the consultants
shall give the employer all the data, compiled report, drawing etc., prepared by
them till that date, before the final dues are paid to the consultant. Even after the
termination of engagement, the consultant shall continue to co-operate with the
employer to such a reasonable extent as may be necessary to clarify or explain any
reports or recommendations made by them.

The company shall have the right to appoint another consultant and ongoing
consultant would not create any hindrance in his work in any manner.
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14.

Delay & Extension:

If the work is delayed by force Majeure or any other cause which in the absolute
discretion of the employer is beyond the consultant’s control, the consultant shall
immediately upon the happening of such event contributing to delays, give notice
thereof in writing to the employer but shall nevertheless use constantly their best
endeavours to prevent or make good the delay and shall do all that may be
reasonably required to the satisfaction of the employer to proceed with the work.

Request for extension of time shall be made by the consultants in writing within 07
days of the happening of the event causing delay. The consultants may also
practicably indicate with any such request, the period for which extension is
required. In any such case the employer may give a fair and reasonable extension
of time for completion of individual items or groups of items of work for which
separate period of completion are specified in the contract as a whole, but it shall
be the sole discretion of the employer to grant or refuse such extension.

The decision of the employer in regard to the extension will be communicated to the
consultants in writing within a reasonable time, but it is agreed that no monetary
allowance shall be made to the consultants for any such delays and the consultants
agree not to make and hereby waive to make any claims for damages by reason
of any suchdelays

General Responsibility of the Consultant

Completeness of the services

The consultants shall provide all the required technical information and
clarifications required by the employer and / or the clients. The consultancy
services as indicated herein shall be completed in all respects. During the term
of engagement, the consultants shall devote sufficient time and attention to the
performance of the consultancy services and shall act with due diligence and
efficiency and in accordance with the terms of the agreement.

The consultants shall provide to NIACL with all details pertaining to planning,
design including all data and analysis. The consultants shall also make or assist
in making all the reports and recommendations as may be contemplated by the
terms of reference or as may be reasonably required by the client within the
general scope of this work and shall at all times co-operate with employers in
the interest of the work.

Confidential handling of reports, designs, drawings etc.

The consultants shall take all necessary steps to ensure confidential handling of
all the matters pertaining to planning, designs, drawings, the specifications,
methods and any other information acquired or developed by the consultants by

@ % 6/ f/f/ N Page 8 of 17




f& =g &f¥a veai¥a Hu fiftes T g
(HIRA AP R BT IUsHA) )

THE NEW INDIA ASSURANCE CO. LTD. ~'3-!'F'_JTI‘£‘._"T -5 S
(Govt. of India Undertaking) 3HHAd He iRaE
FEhe var. .30, (850000 , 91-92-93, WAL 34 U, TSITTE-160022 N
Chandigarh LCBO (850000), 91-92-93, Sector 34A, Chandigarh-160022 Ph: 0172-2601036
Email: nia.850000@newindia.co.in
CIN Number:L66000MH1919GO1000526 Website: www.newindia.co.in

means of this work or from the performance thereof, except with the prior
consents of the employer. The consultants shall also not divulge to
unauthorized persons or the clients any information regarding consultancy
services. The consultants also shall not divulge to unauthorized person or clients
the information in respect of rates of remuneration and conditions of
employment.

» Discussions with the employer

The consultants shall make themselves available at reasonable notice to be
present for discussion with the employer/ client. The consultants shall also
provide assistance, advice and information to the employer as may be required.

15. Guarantee and Liability of the Consultant

The consultant is liable for the consequence of errors and omissions arising from
gross negligence on their part or on the part of their employees to the extent and
with the limitation referred to hereunder.

» Correctness and accuracy of data

e The consultant shall be responsible for the correctness and accuracy of the data,
planning, designs, drawings, the specifications, bills of quantities and documents
furnished by the consultant. If any inadequancy is observed in the work
performed by the consultant, the consultant shall at their initiative and at no
extra cost to the employer take all steps necessary to remedy/ rectify the said
defects or inadequacies. The consultants shall incorporate all the modification or
changes as desired by the employer/ client in the drawings, plans and reports,
designs etc. without charging extra.

16. Liguidated Damages for delay in completion and risk prejudice clause

e The consultants shall be liable to pay liquidated damages in case of delay in
fulfilling the obligations under this agreement for causes directly attributable to the
consultant at 1% (One percent) of the charges for consultancy services per week
of delay or part thereof subject to a maximum of 10% (Ten percent) of the
applicable charges towards the consultancy services.

e The consultants shall be liable to pay liquidated damages of Rs. 500/- towards
not attending site visit as per scope of works for each instance.

o Total compensation for liquidated damage shall not be more than 10% of
applicable charges towards the consultancy services

* RiskPrejudice Clause

In case the progress of any part of consultants work is found to be unsatisfactory
by the company/employer (NIACL). at any time during the execution vis-a-vis, the
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terms of agreement, NIACL shall give the consultant a fortnights notice in writing
asking for the consultant’s plans for remedying the situation and to complete the
job within the time mutually agreed, subject, however to the conditions that the
entire work falling within the consultants scope of work shall be completed within
the stipulated time. On the failure to remedy the situation as per mutually agreed
plans, NIACL shall have the right to withdraw that portion of the work and get the
same done at the risk and cost of the consultant, after giving a week’s notice.

17. Code of Practice

The report, design and drawings for all works shall confirm to all relevant latest
Indian Standard specifications and/or Standard Code of Practice. Where no
Indian Standards are available BSS/ASTM/DIN/COSY or equivalent Internal
standards and/or generally accepted sound engineering practice should be
followed Deviation from ISI recommendations and adoption of other code of
practice will require prior approval of the employer in writing.

e Documentation of design and drawing

All the reports, design calculations and drawings should comply with the
provisions of latest addition of IS-696 (Code of practice for engineering drawings)
and design calculations will be neatly documented to enable scrutiny.

18. Arbitration

o All disputes or differences of any kind whatsoever which shall at any time arise the
parties hereto touching them or concerning the work or execution or maintenance
thereof this Contract or the construction operation or effect thereof or to the rights or
liabilities of the parties or arising out of or in relation thereto whether during or after
determination, foreclosure or breach of this contract (other than those in respect of
which the decision of any person is by the contract expressed to be final and
binding) shall after written notice by either party to the contract or the other of them
and to the Appointing Authority who shall be appointed for this purpose by the
Employer, be referred for adjudication to a sole arbitrator to be appointed as here in
after provided.

e For the purpose of appointing the sole Arbitrator referred to above, the Appointing
Authority will send within thirty days of receipt by him of the written notice aforesaid
to the Contractor, a panel of the three names of persons who shall be presently
unconnected with the organization for which the work is executed.

o The Contractor shall on receipt by him of the names as aforesaid, select any one of
the persons named to be appointed as a sole Arbitrator and communicate his name
to the Appointing Authority within thirty days of receipt by the names. The Appointing
Authority shall thereupon without any delay appoint the said person as the sole
Arbitrator, if the Contractor fails to communicate such selections as provided above
within the period specified, the appointing authority shall have made the selection
and appoint the selected person as the sole Arbitrator,
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o If the appointing Authority fails to send the Contractor the panel of three names as
aforesaid within the period specified, the Contractor shall send the Appointing
Authority a panel of three names of persons who shall be unconnected with either
party. The Appointing Authority shall on receipt by him of the names as aforesaid
select any one of the persons named and appoint him as  a sole Arbitrator. If the
Appointing Authority fails to select the person and appoint him as the sole Arbitrator
within 30 days of receipt by him of the panel and inform the Contractor accordingly,
the Contractor shall be entitled to appoint one of the person from the panel as a sole
arbitrator and communicate his name to the Appointing Authority.

e If the Arbitrator so appointed is unable or unwilling to act or resign his appointment
or vacate his office due to any reason whatsoever another sole arbitrator shall be
appointed as aforesaid.

e The work under the Contract shall, however continue during the Arbitration
proceeding and no payment due or payable to the Contractor shall be withheld notice
on account of such proceedings.

« The Arbitrator shall be deemed to have entered on the reference on the date he
issues notice to both the parties fixing the date of the first hearing.

e The Arbitrator may from time to time, with the consent of the parties, enlarge the
time for making and publishing the Award.

e The Arbitrator shall give a separate award in respect of each dispute in accordance
with the terms of the Contract and give a reasonable award.

e Itis also a term of the Contract that if Contractor (s) do/does not make any demand
for arbitration in respect from the Clients / Architects that the bill after due
verification is passed for payment of a lesser amount, or otherwise, the arbitration
shall be deemed to have been forfeited and Client / Architects shall be relieved and
discharged of their liability under this agreement in respect of such claim(s). Further,
it is agreed that for the purpose of this clause such notice is deemed to have been
received by the Contractor(s) within 2 days of posting of the letter by Clients /
Architects or when delivered by hand immediately after receipt thereof by the
Contractor(s), whichever is earlier. Further, a letter signed by the officials of Clients /
Architects that the letter was so posted to the Contractor(s) shall be conclusive.

e The Fees, if any of the Arbitrator shall, if required be paid before the award, be paid
half and half by each of the parties. The costs of the reference and of the award
including the fees, if any of the Arbitrator who may direct to and by whom and in
what manner, such costs or any part thereof shall be paid and may fix of settle
the amount of costs to be so paid.

o The award of the Arbitrator shall be final and binding on both the parties. Subject to
a fore said, the provisions of the Arbitration and Conciliation Act 1996, or any
statutory modification of re- enchantment thereof and the rules made there under,
and for the time being in force, shall apply to the Arbitration proceeding under this
clause
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19. Access to Consultant’s Office

The employer shall have reasonable access to and the right to inspect the design
work including designs, drawings, plans, specifications, recommendations, data
and such design related documents at reasonable convenient to the consultant.
The employer will also have reasonable access to the office of associates of the
architect.

20. Periodical Progress Report

The consultant shall prepare and submit to the employer periodical fortnightly
progress reports and status of works being performed by them. Such submissions
of reports and review thereof by the employer shall not be deemed to absolve the
responsibilities of the consultants for timely completion of the assignment.

21.  Mode of Payment

Based on evaluation of Percentage of work done from time to time.

@+ o/
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SCOPE OF WORK OF ARCHITECTS/CONSULTANTS

Estimate and Tendering :

1. To inspect the premises and preliminary report based on visual inspection of the premises
needed for formulating action

2. To prepare preliminary sketch plan with different alternatives, discuss the same with the
Client and modify the same as per client's requirements.

3. To prepare detailed estimate with detail specifications within 3 weeks from the issue of
the work order and get the financial approval of the client.

4. To demonstrate to the client, the types of finishing proposed by providing 3-D
drawings/conceptual drawings

5. To evolve tender documents including works of civil, interior, furnishing & electrical work to

enable client to invite the tenders in 2 bids i.e. Technical Bid & Price Bid.

To scrutinize and to evaluate the tenders.

To assist and advise the client in short-listing the technical bids of contractor.

To scrutinize & evaluate the price bids and recommend the tender to the client.

Submission of the progress report of work done by appointed consultant on

weekly basis

© 0N o

Execution of the work

1. To assist the client in obtaining permission from statutory bodies. The fees payable to such
statutory bodies will be paid by the client.

2. The Architect has to give proper instructions to the contractor for procurement of
materials and execution of work.

3. To finalise time schedule (bar chart) submitted by the contractor.

4, The Senior Architect has to visit the site at least twice a week or more no. of times
if required by the client and as per the progress of work.

5. To check the contractor's work periodically to ensure quality control and speed.

6. To examine the raw materials procured by the contractor and certify the same.

7. To ensure that the work is carried out to the satisfaction of the Architect and Client

8. To apprise the client of any deviation in the cost, so as to enable the client to obtain
proper approval for additional cost, if any

9. To record the measurements of the work.

10. To certify the contractor's bill within 15 working days from the date of submission.

11. The Contractor's bills should be certified within 15 working days from the date of receipt of
the bill.

12. To post adequate technical staff to monitor the quality control progress and to
guide the contractor for proposer execution of the work as per the specification of the work.

13.To prepare quarterly progress report to be submitted to the CVC (Central Vigilance
Commissioner) and to reply various queries raised by CVC and CAG.

14. To prepare periodic review of Excess/Extra/Saving items and obtain sanctions of
Competent Authority and to keep financial control on the work

15. The architect shall engage consultants in the field of structural work, electrical work, HVAC
work, Acoustic work.

16. The architect fee should be inclusive of charges of all such consultants.

17. No fees will be paid on cost of branded items directly purchased by the client.

@ A/@/*Z,p

Page 13 of 17



f& =g $far geaRa Su-t fafies
(HRA I¥PR BT IUHH)

THE NEW INDIA ASSURANCE CO. LTD.
(Govt. of India Undertaking)
TghTg uer. .3, (850000) , 91-92-93, WaeR 34 T, GS1TE-160022

§
)
{

Chandigarh LCBO (850000), 91-92-93, Sector 34A, Chandigarh-160022 Ph: 0172-2601036
Email: nia.850000@newindia.co.in
CIN Number:L66000MH1919GO1000526 Website: www.newindia.co.in

PRE-QUALIFICATION CRITERIA

1. Minimum 5 (five) year experience as registered Architect
2. Certificates of works completed with value from previous clients. (Certificates should be
of works that are successfully completed in last 7 years and certificate must be in letter
head of client and issued in name of bidder/Architect/firm) (attach proof)
a. Three similar works each of 40% of the estimated cost of project OR
b. Two similar works each of 50% of the estimated cost of project OR
¢. One similar works each of 80% of the estimated cost of project.

3. Registration with Council of Architect is must.

Those bidders who are meeting all above criteria should apply. Only those bidders who are
meeting above criteria shall be considered for further evaluation.

@R/ <
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10.

11,
12,
13,

14,
15
16.

17.
18.
19.
20.
21,
22.

23.

Note :

—
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TECHNICAL BID

Description of the Firm (Proprietary/ Partnership etc.):

Name of the Firm:

Registered Address :

Address of local office:

Telephone No., Mobile No.

E-mail Address :

Year of Establishment:

Number of years of experience as an Architect (if different from above)

Name & Address of Partner/s (Please state changes, if any, in partnership since the
inception)

Details about firm's structure. (Mention names, addresses, positions etc. of all key
persons in the firm)

Bio-data of Partners'

Details of the technical staff with their qualification & experience (attach proof)

Details of Registration/ Government. agencies/ Council of Architect etc./ PWD/Other
PSUs

Details of Registration with Council of Architect

Name & Address of the Banker

Details about any litigation/ Arbitration proceedings taken up with present/ previous
clients/departments or any Government bodies

Details of similar type of work with PSUs/Corporate bodies (attach proof)

Balance sheet/ Profit & loss statements for the last 3 years (to be attached herewith)
Income Tax returns for last 3 year financial year (to be attached)

PAN No. (attach proof)

GST Tax No. (attach proof)

Has the applicant or any of his partner /firm been blacklisted or removed/ demoted etc.
(Kindly answer Yes or No. If Yes, then give details). Please provide the undertaking

Any other additional information relevant

Please attach relevant documents where required

The firm will be liable for rejection/ disqualification/ termination of the contract if found
having given false information at any stage of selection/ execution of work etc.
Submission of above mentioned documents/information are mandatory. Non-submission
of the same shall be liable for rejection of bidder

Signature with Company Seal

@ &/yfﬂ/
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PRICE BID FOR ARCHITECT/CONSULTANTS/OR AS APPLICABLE

A) |ESTIMATION AND TENDERING Fee (%)

|1 e To inspect the premises and preliminary report based on visual inspection
of the premises needed for formulating action

+ To prepare preliminary sketch plan with different alternatives, discuss the
same with the Client and modify the same as per client's requirements.

e To prepare detail estimate with detail specifications within 3 weeks
from the issue of the work order and get the financial approval of the |
client.

o To demonstrate to the client the types of finishing proposed by
providing 3-D drawings/conceptual drawings

* To evolve tender documents including works of civil, interior, furnishing &
electrical work to enable client to invite the tenders in 2 bids i.e. Technical|

Bid & Price Bid.
» To scrutinize and to evaluate the tenders.
11 » To assist and advise the client in short-listing the technical bids of
contractor.
« o scrutinize & evaluate the price bids and recommend the tender to the
client.

¢ Submission of the progress report of work done by appointedi
consultant on weekly basis '

B) |SUPERVISION

e To assist the client in obtaining permission from statutory bodies. The fees
payable to such statutory bodies will be paid by the client.

+ The Architect has to give proper instructions to the contractor for
procurement of materials and execution of work..

+ To finalise time schedule (bar chart) submitted by the contractor.
The Senior Architect has to visit the site at least twice a week or
more no. of times if required by the client and as per the progress of
work.

e To check the contractor's work periodically to ensure quality control
and speed.

» To examine the raw materials procured by the contractor and certify
the same.

e To ensure that the work is carried out to the satisfaction of the
Architect and Client

« To apprise the client of any deviation in the cost, so as to enable the
client to obtain proper approval for additional cost, if any

e To record the measurements of the work.

» To certify the contractor's bill within 15 working days from the date of
submission.

* The Contractor's bills should be certified within 15 working days from the
date of receipt of the bill.

* To post adequate technical staff to monitor the quality control
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progress and to guide the contractor for proposer execution of the work
as per the specification of the work.

e To prepare quarterly progress report to be submitted to the CVC
(Central Vigilance Commissioner) and to reply various queries raised by
CVC and CAG.

» To prepare periodic review of Excess/Extra/Saving items and obtain
sanctions of Competent Authority and to keep financial control on the
work

* The architect shall engage consultants in the field of structural work,

; electrical work, HVAC work, Acoustic work.

! » The architect fee should be inclusive of charges of all such consultants.

|« No fees will be paid on cost of branded items directly purchased by the

- client. -
| TOTAL (A) + (B) . -

Signature & Stamp of the Architect
NOTE:

1) The Architect shall be responsible for overall quality and speed of work. This work
will be monitored by Central Technical Examiner of Central Vigilance Commission and
has to be done in accordance with the rules framed by CVC from time to time.

2) The retention money of 10% will be retained from the Architect's bill and shall be
released only after satisfactory completion of the defect liability period and after the
queries (if any) are replied properly and accepted by CVC.

3) Income Tax will be deducted from the bills of Architect as per the rules in force time
to time.

4) To explain any queries raised by Independent External Monitor and appear before
them in person, if required.

5) At no time Part A’ fee shall be more that 25% of total fee quoted. If L1 bidder has

quoted part ‘A’ fee which is more than 25% of total fee quoted, only 25% of total fee
quoted will be paid for Part ‘A,
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